MARKET SQUARE PARK EVENT APPLICATION
The majority of Market Square Park is owned by the Community Improvement Corporation (CIC), Nick Shumaker Enterprises, LLC and The UrbanWoody Brewery.  Priority will be given to events sponsored by the City of Fostoria, The UrbanWoody Brewery, the Farmers and Artisans Market, and entities associated with the Community Improvement Corporation. The duration of any event in Market Square Park cannot exceed 48 hours.
To request use of Market Square Park, please submit the following application to the Fostoria Area Visitors Bureau no less than 30 days prior to the date of the proposed activity and 45 days prior if alcohol is to be served during the event. Submitting an application and paying the application fee does not guarantee event approval. 


DOWNTOWN CALENDAR OF EVENTS
Downtown Fostoria plays host to a number of annual and reoccurring events. Visit the following site:
http://www.fostoriaohio.org/visitors-bureau-calendarcommunity-calendar/  for the most up to date listing of events.  

PERMIT PROCESS
[bookmark: _Hlk108003328]The permit application process begins when you submit a completed Market Square Park Event Application to the Fostoria Area Visitors Bureau (FAVB). Keep in mind that receipt of your application should in no way be construed as final approval or confirmation of your request. A representative from the FAVB will contact you upon receiving the application and thereafter will serve as your primary point of contact for the processing of your permit. Copies of the application are forwarded to and reviewed by FAVB, The UrbanWoody Brewery and the City of Fostoria. You may be contacted individually by these departments or agencies only if they have specific questions or concerns about your event. Events may be subject to inspection by the Fostoria Fire Department.  Throughout the review process you will be notified if your event requires any additional information, permits, licenses or certificates. During the initial application reviewing process, you will be allowed time to provide us with all pending documents (e.g. certificate of insurance, secondary permits, etc.). These items must be received before issuing an Event Permit. Delays in providing these items often delay our ability to finish our review process and approve your application in a timely manner. Failure to comply with the terms of the permit application, post event trash removal and other policies and procedures may result in future permit denial or fees and penalties. 

Fostoria Area Visitors Bureau NON-DISCRIMINATION STATEMENT
The Fostoria Area Visitors Bureau does not discriminate on the basis of race, color, national origin, sex, religion, disability status or age in provision of services.















APPLICATION FEES
A fee for using the Urban Woody Brewery Stage is determined by the owners of the stage, Mike and Tiffani Aurand. All deposits/money should be directed to them. No money will be accepted at the Visitors Bureau. Contact Tiffani Aurand for more information and rental details; tiffi.411@gmail.com or call 419-310-0299.

FOOD AND ALCOHOL
FOOD
Organizers of events featuring food service must contact the Seneca County Health Department to determine if additional permits are required.  Complete guidelines and applications for temporary food events are available at https://www.senecahealthdept.org/food-safety

FOOD TRUCKS
Food trucks must have a valid permit with the City of Fostoria and a valid State of Ohio Mobile Food Vendor License. These permits may require inspection from Seneca County Health Department and Fostoria Fire Department.   

ALCOHOL
If hosting an event with alcohol you will be required to apply for and obtain a liquor license with the Ohio Department of Commerce/Division of Liquor Control, https://www.com.ohio.gov/liqr/
Applications may be completed on-line and will require a filing fee. All liquor permit applications MUST be completed and submitted 30 days prior to your event. Copy of liquor permit application and the issued liquor license will need to be given to the Fostoria Area Visitors Bureau as part of your Market Square Event permit.
FENCING
If snow fencing is needed to meet the requirements of a liquor permit, fencing may be obtained from the City of Fostoria.  Fencing must be requested at time permit application is filed.  Event organizers are responsible for putting up and tearing down snow fencing.  

LIABILITY INSURANCE
Applicants shall provide proof of liability insurance acceptable to FAVB and written for no less than the limits cited 30 days prior to the event. If one policy has several categories, the amount of coverage must be at least $1,000,000.




EVENT TYPE							MINIMUM LIMIT OF INSURANCE
Food & Beverage: Sale or Distribution to General Public		$1,000,000 per occurrence
Outdoor Staged Entertainment					$500,000 per occurrence
Amusement Devices							$500,000 per occurrence
Parades & Other Miscellaneous Activities				$500,000 per occurrence
(required for parades with motor vehicles)

Sporting Events: Requiring Street Closure Major Throughfare	$1,000,000 per occurrence

Sporting Events: Not Requiring Street Closure			$500,000 per occurrence

The FAVB does not sell insurance. However, this type of insurance policy can be acquired from most private insurance carriers. The Community Improvement Corporation & Nick Shumaker Enterprises, LLC & if using the stage, The UrbanWoody Brewery must be named as an additional insured and the certificate must include the following information: 
• Certificate Holder: Community Improvement Corporation of Fostoria, Nick Shumaker Enterprises, LLC 
                                (& if applicable, The UrbanWoody Brewery)
• Description of date(s) of event or a statement that the coverage is for all events held on town 
   property during the policy period 
• Products Liability Coverage: For sale or distribution of food and beverage 
• Liquor Liability Coverage: For sale or distribution of alcoholic beverage 
The FAVB reserves the right to modify the cited minimum liability insurance limits based on the nature and degree of risks to the public with consent of the majority of property owners. 
Liability insurance is required for these events. Final consideration of the event application will be pending until a certificate of liability insurance is provided.
ELECTRICAL SERVICES
If you require electrical service, you will be required to disclose the location and amount needed. 

Generators: Electrical service required beyond that which is generally available must be provided for by the applicant. Restrictions may apply to specific sites and to the type of generators allowed in the event area. Generators cannot be refueled during the event. Only single plug extension cords are allowed in the event area. If more than one item needs to be plugged in, an outlet strip with a built-in breaker may be used if not overloaded. Zip cords and multi-plug adaptors are not allowed.

PORTABLE RESTROOMS AND TRASH
Event organizers are responsible for securing portable restrooms for use unless other accommodations have been arranged.  All portable restrooms should be removed no more than 2 days after the event. 
The Urban Woody Brewery owns restroom facilities east of Market Square Park.  They are available for rent.  Contact Tiffani Aurand for more information and rental details; tiffi.411@gmail.com or call 419-310-0299.

Event organizers are responsible for providing trash receptacles and dumpsters as well as the disposal of all trash during and after the event unless special arrangements have been made with the City.  
Law Enforcement: The City of Fostoria will assist applicants with determining the number of police officers necessary for the event. Depending on the size and type of activities, the town may require additional police personnel, above and beyond those who are working the event as part of their regular workday. The fee for this service will be shared with the applicant prior to finalizing the application, and payment will be due at the conclusion of the event. Requests for additional police officers may be made by contacting Officer Justin Kiser at Fostoria Police Department, 419-435-8573.
Fire and Emergency Medical Services: The City of Fostoria will assist applicants with determining the need for fire and emergency medical services for the event and will work with the applicants to determine the proper set up location.



MARKET SQUARE PARK EVENT APPLICATION
Prior to application submission, carefully review the Event Application Overview.
Today’s Date: Click or tap to enter a date.
Event Name: 
Event Date: Click or tap to enter a date.
Event Time: 
Applicant Name:    
Organization Name: 
Co Applicant   
Co Applicant Organization 
Mailing Address 
City/State/Zip 
Phone #1  Phone #2 
Email 
Contact Name & Number During the Event 
Briefly describe the event and estimated attendance: (Feel free to attach more information)






Briefly describe the event layout (if possible, attach a copy of the layout):





Set Up Time Begins:  Clean Up Time Begins: Clean Up Time Ends:

Will the parking lot be closed to the public?  ☐Yes  ☐ No
Time to close parking lot:   Time to reopen parking lot: 
Will food be served? ☐ Yes  ☐ No
If yes, organizers must contact the Seneca County Health Department 419-447-3691 for food service requirements.  
Name of Food Vendors:



Serving Alcohol? ☐Yes   ☐ No     Do you plan to utilize the DORA?  ☐Yes ☐No
If yes, please attach a copy of the Special Event Permit Application filed with the Ohio Department of Commerce, Division of Liquor Control.  Once the permit is issued, a copy must be provided to the City of Fostoria. 
Do you need snow fencing? ☐Yes   ☐ No
Fencing will be delivered on site prior to event set up time listed on permit, unless other arrangements have been made with the City of Fostoria. 

Do you require electrical service? ☐Yes   ☐ No
If yes, please explain:



Amplified Sound? ☐Yes   ☐ No    Non-Amplified Music? ☐Yes   ☐ No
AMPLIFIED SOUND IS ALLOWED BETWEEN 11 a.m. to 11 p.m.

Name of Sound Company, band(s), type of music, etc. 


Number, size & Location of tents, if applicable:


Special Requests:


The FAVB and City of Fostoria reserves the right to modify the cited minimum liability insurance limits based on the nature and degree of risks to the public.
Liability insurance is required for these events. Final consideration of the event application will be pending until a certificate of liability insurance is provided.
Applicant shall assume risks incident to or in connection with the permitted activity and shall be solely responsible for damage or injury, of whatever kind or nature, to person or property, directly or indirectly arising out of or in connection with the permitted activity or the conduct of the applicant’s operation. Applicant hereby expressly agrees to defend and save the all property owners and, its officers, agents, employees, and representatives harmless from any penalties for violation of any law, ordinance, or regulation affecting its activity and from any and all claims, suits, losses, damages or injuries directly or indirectly arising out of or in connection with the permitted activities or conduct of its operation or resulting from the negligence or intentional acts or omissions of the applicant or its officers, agents, and employees.
Applicant Signature:  Date: 













Event Layout: Please provide to the best of your ability a preliminary site plan for your event using the checklist below.  Include a map of the entire event venue including all affected streets.  The area requested must be reasonably suited to the accessibility, size and nature of the proposed special event.  The event must accommodate the special needs of disabled persons whose rights are protected under the Americans with Disabilities Act and who chose to participate in this event. 
Fire hydrants or sidewalk curb breaks that are used for ADA accessibility may not be blocked at any time.
The map should include the following:
· Vendors (food, alcohol, merchandise, etc.)
· Tents (include sizes)
· Portable Toilets and Handwashing Stations
· Garbage Receptacles 
· Stages and Sound Equipment
· Assembly Areas (seated and/or standing)
· Trailers, Vehicles and/or Storage Facilities
· Fire Extinguishers
· First Aid Stations
· Generators/Electricity

















Application Checklist
To ensure your application is complete please include the following:
· Completed Application
· Event Insurance
· Event Layout
· Copy of Liquor Permit Application-if applicable (must also provide Permit once received from Dept. of Commerce)
· Provide proof of Health Department application -if applicable
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